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Today’s session 

• What a data management plan (DMP) is and why 
they are important 

– University and funder policy requirements  

• Elements of a DMP and the issues to be addressed 

• Sources of help and support available 

 

Questions as we go, and at end. 

 



What is a data 
management plan? 



A data management plan is… 

A formal document which outlines all aspects of your 
research data management (RDM), i.e. what you will 
do with your research data during and after your 
research project ends. 

 

• It is created as part of a grant application or at the 
start of a project. 

• A DMP is not a static document – it should be 
updated during the course of a project. 



Why create a data 
management plan? 



Carrots and sticks 

 

 

Carrots - the benefits 
 

Sticks - requirements 

• Good research practice 
 

• Work efficiently and with 
minimum hassle over the 
lifetime of the project 

 

• Save time and avoid 
problems in the future 

 

• Make it easy to share your 
data 



Carrots and sticks 

 

 

Carrots - the benefits 
 

Sticks - requirements 

 

 

• University of York Research 
Data Management Policy 
 

www.york.ac.uk/rdm-policy   
 

• Funding body requirements 
– DMP (may be part of grant 

application) 

– Management and sharing 

– Always check the guidance 

http://www.york.ac.uk/rdm-policy
http://www.york.ac.uk/rdm-policy
http://www.york.ac.uk/rdm-policy


University RDM Policy and DMPs 

“ 3.4 Clear arrangements for data management must be 
in place from the outset of the research project to address 
the requirements at 3.3. 
 

3.4.1 Data management plans must be prepared according to 
funders’ requirements, or where required by the Department. 
Plans are considered good practice for all other projects. 
 

3.4.2 Legal, ethical and commercial constraints on the release of 
research data must be considered at the initiation of the research 
process and throughout both the research and data life-cycles, 
and will normally be described in the data management plan. 

                                                                     ” 
 



University RDM Policy and DMPs 

“4.5 Principal Investigators, University project 
leads and supervisors are responsible for: 

4.5.3 producing and adhering to a data management 
plan to address the requirements at 3.4;” 

 

“4.6 Departmental Research Committees are 
responsible for: 

4.6.4 establishing local standards for data 
management for research irrespective of funding 
including requirements for producing data 
management plans;”                                                             

 



Funder requirements 

DCC http://www.dcc.ac.uk/resources/policy-and-legal/overview-funders-data-policies 



For success in data management … 
 

Plan for your data 
management 
 



Data management plans 

 

Elements of a Data 
Management Plan 
(DMP) 
 

Tools 
 

Examples 
 

DMP review trial 

 

Include: 

• Description of the data to be 
collected/created 

• Standards/methodologies for 
data collection and 
management 

• Ethics and Intellectual Property 
concerns or restrictions 

• Plans for data sharing and 
access 

• Strategy for long-term 
preservation 

 



Data management plans 

 

Elements of a Data 
Management Plan 
(DMP) 
 

Tools 
 

Examples 
 

DMP review trial 

 

York DMP template for 
postgraduate research projects  
www.york.ac.uk/library/info-
for/researchers/data/planning  

 

DMPonline 

https://dmponline.dcc.ac.uk  

An online tool, created by the 
Digital Curation Centre, which is 
designed to help you create 
personalised data management 
plans according to the 
requirements stipulated by the 
major UK funders. 
 

 

 

http://www.york.ac.uk/library/info-for/researchers/data/planning
http://www.york.ac.uk/library/info-for/researchers/data/planning
http://www.york.ac.uk/library/info-for/researchers/data/planning


Data management plans 

 

Elements of a Data 
Management Plan 
(DMP) 
 

Tools 
 

Examples 
 

DMP review trial 

 

York DMP template for 
postgraduate research projects  
www.york.ac.uk/library/info-
for/researchers/data/planning  

 

DMPonline 

https://dmponline.dcc.ac.uk  

An online tool, created by the 
Digital Curation Centre, which is 
designed to help you create 
personalised data management 
plans according to the 
requirements stipulated by the 
major UK funders. 
 

 

 

https://dmponline.dcc.ac.uk/
https://dmponline.dcc.ac.uk/


Data management plans 

 

Elements of a Data 
Management Plan 
(DMP) 
 

Tools 
 

Examples 
 

DMP review trial 

 

University RDM webpages 

www.york.ac.uk/rdm  

Section on data management 
planning links to example plans 

 

 

https://dmponline.dcc.ac.uk/
https://dmponline.dcc.ac.uk/


Data management plans 

 

Elements of a Data 
Management Plan 
(DMP) 
 

Tools 
 

Examples 
 

DMP review trial 

 

Trial to restart in May 2018. 

2 weeks notice requested. 

 

 



Data management plans 



Data management plans 



Data management plans 



Data management plans 

 

Elements of a Data 
Management Plan 
(DMP) 
 

Tools 
 

Examples 

University RDM webpages 

www.york.ac.uk/rdm  

Section on data management 
planning links to examples on DCC 
website 

 

 

https://dmponline.dcc.ac.uk/
https://dmponline.dcc.ac.uk/


Data management plans 

 

‘In preparing for  
battle, I have always 
found that plans are 
useless but planning is 
indispensable.’ 

Dwight D. Eisenhower 

 

 

 



Getting started 
 

Describing your data 

Data Management Plan 

What data will you produce during the course of your project? 
 

If pre-existing data is being used, where will it come from? How 
will it be used? 
 

How much data do you expect to generate? 

How will you collect or create the data? What 
methods/standards will you use for data creation? 



Day-to-day data management 
 

Storing your data 
(keeping your data safe) 

Data Management Plan 

Where will you store your data? 

How will you back-up your data? 

Who else has a right to see or use the data during 
the project? 



Day-to-day data management 
 

Organising your data 
(good file management) 

Data Management Plan 

How will you structure and name your folders? 

How will you name your files? 

How will you manage different versions of your 
files? 



Day-to-day data management 
 

Choosing the right file 
formats 

Data Management Plan 

What formats and what software will you use? 



Day-to-day data management 
 

Documentation & metadata 

Data Management Plan 

What additional information will be required to 
understand your data? 



Can someone else use the data? 

"The single most useful thing you can do to ensure 
the long-term preservation of your data is to plan 
for it to be re-used. Imagining it being reused by 
someone else who has never met you and who 
never will meet you, will cause you to approach 
the creation and design of your data in a new 
light. ..... In short, always plan for re-use"  

 
Professor Julian D. Richards, Director, Archaeology Data 
Service, University of York 



A data management horror story 

...or what happens 
when you don’t have a 
data management plan 

 
Video by NYU Health 
Sciences Libraries 
https://www.youtube.com/watc
h?v=66oNv_DJuPc  

 

 

 
 

 
 
 

 

https://www.youtube.com/watch?v=66oNv_DJuPc
https://www.youtube.com/watch?v=66oNv_DJuPc
https://www.youtube.com/watch?v=66oNv_DJuPc
https://youtu.be/N2zK3sAtr-4


What will happen to research 
data at the end of your 
project? 

Data Management Plan 

What data should be kept or destroyed after the end of your project? 
For how long should data be kept after the end of your project? 
Where will the data you keep be stored at the end of the project? 
When will you archive your data? 

What data should or shouldn’t be shared openly and why? 
Who should have access to the final dataset(s) and under what conditions? 
How will you share your final dataset(s)? 



Keeping selected data 

 

Data appraisal for  
your project  

 

Why not keep 
everything?  
 

 

 
 

PrePARe checklist 
http://find.jorum.ac.uk/resources/10949/17171 

http://find.jorum.ac.uk/resources/10949/17171
http://find.jorum.ac.uk/resources/10949/17171


Keeping selected data 

 

Data appraisal for  
your project  

 

Why not keep 
everything?  

 

 
 

 

 
 

Before your project ends … 
 

• What data should you 
keep (and share)? 
University Policy, funder and 
publisher requirements 

 

• What data must not be 
kept (and shared)? 
for ethical, legal or 
commercial reasons 

 

www.york.ac.uk/library/info-for/researchers/data/sharing  

 

 

 

 

“As open as possible, as 

closed as necessary” 

http://www.york.ac.uk/library/info-for/researchers/data/sharing
http://www.york.ac.uk/library/info-for/researchers/data/sharing
http://www.york.ac.uk/library/info-for/researchers/data/sharing


Mechanisms for retaining (and sharing) research data 

 

Deposit your selected 
data with an external 
service 
 

Transfer your selected 
data to the University 
Research Data York 
service 

 

 

• a funder data archive 
/repository 

 

• a subject data archive/ 
repository 

 

• a publisher data archive 
/repository 

 

 

+ Record the dataset in PURE 
www.york.ac.uk/library/info-for/researchers 
/data/guidance/pure-datasets  

http://www.york.ac.uk/library/info-for/researchers/data/guidance/pure-datasets
http://www.york.ac.uk/library/info-for/researchers/data/guidance/pure-datasets
http://www.york.ac.uk/library/info-for/researchers/data/guidance/pure-datasets
http://www.york.ac.uk/library/info-for/researchers/data/guidance/pure-datasets
http://www.york.ac.uk/library/info-for/researchers/data/guidance/pure-datasets
http://www.york.ac.uk/library/info-for/researchers/data/guidance/pure-datasets
http://www.york.ac.uk/library/info-for/researchers/data/guidance/pure-datasets


Mechanisms for retaining (and sharing) research data 

 

Deposit your selected 
data with an external 
service 
 

Transfer your selected 
data to the University 
Research Data York 
service 

 

 

 

 

• We’ll need some descriptive 
metadata (PURE) 

 

• We will store and manage 
access to your data for a 
minimum of 10 years 

 

– a CC-BY licence is applied 
to open data 

 

– data with restricted access. 
 
 

Depositing your data 

www.york.ac.uk/library/info-
for/researchers/data/sharing/#tab-4  

 

http://www.york.ac.uk/library/info-for/researchers/data/sharing/#tab-4
http://www.york.ac.uk/library/info-for/researchers/data/sharing/#tab-4
http://www.york.ac.uk/library/info-for/researchers/data/sharing/#tab-4
http://www.york.ac.uk/library/info-for/researchers/data/sharing/#tab-4
http://www.york.ac.uk/library/info-for/researchers/data/sharing/#tab-4
http://www.york.ac.uk/library/info-for/researchers/data/sharing/#tab-4
http://www.york.ac.uk/library/info-for/researchers/data/sharing/#tab-4


Help 

Further information 
and resources 

 

 

 

 

 

 

 

 

• RDM web pages 
www.york.ac.uk/rdm 

 

• RDM 101 (online tutorial) 
Complete the tutorial in the VLE 

 

• Research Support Team  
lib-research-support@york.ac.uk 

 

• IT Support Office 
itsupport@york.ac.uk 

 

• Archives RMIGO 
dataprotection@york.ac.uk 

Next event: 

Open data in practice  

17 May 2018 

https://vle.york.ac.uk/
mailto:lib-research-support@york.ac.uk
mailto:lib-research-support@york.ac.uk
mailto:lib-research-support@york.ac.uk
mailto:lib-research-support@york.ac.uk
mailto:lib-research-support@york.ac.uk
mailto:itsupport@york.ac.uk
mailto:dataprotection@york.ac.uk


Questions? 


