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Distinguished Visitors Fund
Application for a grant 
1      College/Society/Department 

	


2     Organiser(s)
	


       (email address)

	


3      Name of visitor

	


4      Details of visitor (including  affiliation and professional standing)
	


5      Date and time of visit (room if known)
	


Please note: retrospective applications will only be accepted under exceptional circumstances. An event will be considered retrospective if it takes place before week six of the term of application.
6     Nature of occasion  

	



Ordinary departmental seminars are not supported, but special events are considered, please give as many details as possible including target audience
7      Is admission open to all and free of charge?      Yes     No    
8       How will those attending have the opportunity to meet the visitor? 

	


        Please note: the audience must have an opportunity to meet the speaker
9       How and where will the visit be publicised?

Please note, it is a requirement of the grant that events are publicised across the whole University (including the King’s Manor) and at York Central Library.  Advice on publicity is available at www.york.ac.uk/communications/outreach/public-lectures/publicity/ or from Sarah Mitchell, in  the Communications Office
Please send samples of publicity material to Sue Abson, Communications Office.
10
Indicate and specify estimated costs of visit arising from (please give as many details as possible):

(a)  Travel (please give details, including the place from which the guest is travelling.  The UVS will contribute to second-class rail fare or equivalent.)
	


(b) Entertainment


	


        (c) Accommodation 

	


(d) Other (please specify) 

	


Maximum grants available: up to £150 for departments and student societies; up to £300 for Patrides Lecture and Heslington Lecture.
Total 

	


11    Amount requested under the Visitors Scheme 

	





Please note that expenditure receipts may be requested.
12     Amount of funding, if any, from College / Society / Department or from   

         other sources (please specify)  

	


13
Signature  . . . . . . . . . . . . .
    Date  . . . . . . . . . . . . .
Completed forms should be returned to Sue Abson, Communications Office
