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02/42 Written Statements of Assessment
02/43 QAA Continuation Audit Report

02/44 Review of Academic Misconduct Guidelines (GUSC M02/34;
SCC M02/42, 02/27 & 02/14)

02/45 Modification to Ordinance 2.3 - Joint Boards

02/46 New Processes relating to External Examiners

02/47 Treatment of Failed Marks at Completion of a Programme
(M02/38)

++02/48 Invigilation

Reserved minutes of the meeting held on 11 November 2002

*02/50 Special Examination Arrangements
*02/51 Appointment of Undergraduate External Examiners
*02/52 Appointment of Taught Postgraduate Graduate Internal and

External Examiners

*02/53 Examiners’ reports and pass lists

Minutes of the meeting of 17 January 2003

03/02 Matters arising

03/03 Report from the Chair

++03/04 Terms of Reference

03/05 Submission of Dissertations in Electronic Formats
++03/06 Fees for Undergraduate external examiners

Reserved minutes of the meeting held on 17 January 2003



*03/09

*03/10

*03/11

*03/12

++*03/13

Appointment of Undergraduate internal examiners
Special Examination Arrangements
Appointment of Undergraduate External Examiners

Appointment of Taught Postgraduate Internal and External
Examiners

Examiners’ reports and pass lists

Minutes of the meeting of 28 February 2003

++03/15

03/16

03/17

++03/18

03/19

Matters arising

Report from the Chair

Assessment of Visiting Students

Treatment of Failed and Missed Assessments

University Calculators

Reserved minutes of the meeting held on 28 February 2003

++*03/21

*03/22

*03/23

*03/24

++*03/25

Annual Report on Undergraduate Appeals and Complaints
Appointment of undergraduate internal examiners

Special Examination Arrangements
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Minutes of the meeting of 6 May 2003

++03/25

++03/27

Draft Race Equality policy (M03/03)

Matters arising from the Minutes



03/28 The Committee received an oral report from the Chair

03/29 Induction of External Examiners

03/30 Guidelines for Students on Special Arrangements in
Examinations

++03/31 Marking Requirements and the Role of the Supervisor

03/33 Any other business

Reserved minutes of the meeting held on 6 May 2003

*03/34 Special Examination Arrangements

*03/35 Appointment of Undergraduate External Examiners

*03/36 Appointment of Taught postgraduate internal and external
examiners

*03/37 Examiners reports and pass lists

Minutes of the meeting of 11 June 2003

03/39 Matters arising from the Minutes

03/40 Oral report from the Chair

03/41 Amendment to Ordinance 1.4

03/42 Induction of External Examiners (see M03/29)

03/42 Payment of Outside Invigilators

03/43 Minutes of the Board for Graduate Schools

03/44 Implementation of the QAA Framework for Higher Education
Qualifications

Reserved minutes of the meeting held on 11 June 2003

*03/49 Special Examination Arrangements



*03/50

*03/51

Examiners

*03/52

Appointment of Undergraduate External Examiners

Appointment of Taught Postgraduate Internal and External

Examiners’ Reports and Pass Lists

Minutes of the meeting of 3 October 2003

03/54

03/56

03/57

03/58

03/59

03/60

03/62

Matters arising;:
Written Statements of Assessment (M02/42, M03/02(a), M03/15
(a), M03/27 (a), M03/39(a) )

Assessment Practices of the Supplementary Programmes Area

Criteria for the Award of First-class Honours Degrees with
Distinction

External Examiners” Reports
Surrender of Awards
Special Arrangements in Elective Modules

Any other business

Reserved minutes of the meeting held on 3 October 2003

*03/63

*03/64

*03/65

*03/66

Special Examination Arrangements
Appointment of Undergraduate External Examiners

Appointment of Taught Postgraduate Internal and External
Examiners

Examiners’ Reports and Pass Lists

Minutes of meeting of 14 November 2003

03/68

Matters arising



03/69

03/70

03/71

03/72

03/73

03/74

03/75

Chair’s Oral Report

Written Statements of Assessment (M02/42, M03/02(a), M03/15
(a), M03/27 (a), M03/39(a), M03/54)

Committee Responsibilities

Review of Academic Misconduct Guidelines (GUSC M02/34;
SCC M02/42, 02/27 & 02/14; SCA MO03/55 c))

Ensuring Equal Opportunities in Assessment/RRAA issues
(SCA MO03/55 b))

Treatment of Student Marks (Senate M*03/103; GUSC 99/61)

Treatment of Visiting Students in the Chemistry Department

Reserved minutes of the meeting held on 14 November 2003

*03/79

*03/80

Special Examination Arrangements

Appointment of Undergraduate External Examiners

*03/81 Appointment of Taught Postgraduate Internal and External Examiners

*03/82

Examiners’ Reports and Pass Lists

Minutes of meeting of 23 January 2004

04/02

04/03

04/04

04/05

04/06

04/07

Matters arising

Oral report from the Chair

Fees for undergraduate external examiners
Fees for resit examinations

External Examiners’ Reports

Review of Academic Misconduct Guidelines



Reserved minutes of the meeting held on 23 January 2004

*04/10

*04/11

Appointment of internal examiners

Appointment of undergraduate external examiners

*04/12 Special examination arrangements

*04/13

Examiners reports and pass lists

Minutes of meeting of 12 March 2004

04/16

04/17

04/18

04/19

04/20

04/20

04/21

04/22

Classification of Degrees

Matters arising

Written Statements of Assessment (M02/42, M03/02(a),
MO03/15(a), M03/27 (a), M03/39(a), M03/54, M03/70 M04/02)
Oral report from the Chair

Annual Priorities of Committees

Undergraduate External Examiners Reports 2002/03

Appointment of internal examiners

Criteria for the award of first-class honours degrees with
distinction (M03/57; M04/03)

Timing of resit examinations for Economics Masters students

Reserved minutes of the meeting held on 12 March 2004

*04/24

*04/25

*04/26

*04/27

*04/28

Annual Report on Undergraduate Appeals and Complaints
Appointment of undergraduate external examiners

Special examination arrangements

Examples of special arrangements applications (M*04/12)

Examiners reports and pass lists



Minutes of the meeting of 7 May 2004

04/31

04/32

04/33

04/34

04/35

04/36

04/37

04/38

04/39

04/40

04/41

Minutes

Matters arising

Oral report from the Chair

Review of academic misconduct guidelines
Appointment of internal examiners
Introduction of a graduate mark scale
Establishment of a point of registration

Criteria for the award of first class honours degrees with
distinction

Establishment of identity of candidates in formal examinations
Guidelines for material permitted in formal examinations

Date of the next meeting

Reserved minutes of the meeting held on 7 May 2004

++*04/42

*04/43

*04/43

*04/45

*04/46

*04/47

Minutes

Special examination arrangements

Applications for special examination arrangements
Appointment of undergraduate external examiners

Appointment of taught postgraduate internal and external
examiners

Examiners reports and pass lists



Minutes of the meeting of 11 June 2004

04/48 Apologies for absence

04/49 Minutes

04/50 Oral report from the Chair

04/51 Teaching Committee Review of Modularisation

04/53 Criteria for the award of first class honours degrees with
distinction

04/54 Incorporation of Marks from North American Exchange
Programmes

04/55 Payment of outside invigilators

04/56 Treatment of Dyslexic Students in Formal Assessment

04/57 Awards in Cases of Academic Misconduct

04/58 Access to Evidence in Cases of Academic Misconduct

04/59 2004/05 Guide to Assessment

04/60 Date of the next meeting

Reserved minutes of 7 May 2004

*04/61 The Committee approved the reserved minutes of the meeting
held on 7 May 2004.

*04/62 Special Examination Arrangements

*04/63 Appointment of Undergraduate External Examiners

*04/64 Examiners reports and pass lists
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Minutes of the meeting of 8 October 2004

04/65

04/66

04/67

04/68

04/69

04/70

04/71

04/72

04/73

04/74

04/75

04/76

04/77

Welcome and apologies for absence
Minutes

Matters arising

Terms of Reference and Annual Timeline
Oral report from the Chair

Copies of documentation

Committee Priorities in 2004/2005

Criteria for the award of first class Honours degrees with
distinction

Amendment to Regulation 5.3.1 (a)

Treatment of Dyslexic Students in Formal Assessment (M04/56)
Fees for undergraduate external examiners

Academic Misconduct Policies Guidelines and Procedures

Date of the next meeting

Reserved minutes of October 2004

*04/78

*04/79

Minutes: Reserved

Matters arising

*04/80 Oral report from the Chair

*04/81

*04/82

*04/83

Special Examination Arrangements
Appointment of Undergraduate External Examiners

Appointment of Taught Postgraduate Internal and External
Examiners
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*04/84

Examiners reports and pass lists

Minutes of the meeting of 19 November 2004.

04/85

04/86

04/87

04/88

04/90

04/91

04/92

04/93

04/94

04/95

04/96

04/97

Apologies for absence

Minutes

Matters arising

Oral report from the Chair

Dealing with elective marks

Feedback to students on marks on resit papers
Aegrotat awards (M04/71)

Guidance on Assessment of Visiting Students (M03/17)
Report on Written Statements of Assessment in 2004/05
Approval of taught postgraduate qualifications
Classification of Degrees (M04/16)

Date of the next meeting

Reserved minutes of November 2004

*04/98

*04/99

*04/100

*04/101

*04/102

Minutes: Reserved

Matters arising

Oral report from the Chair

Special Examination Arrangements

Appointment of Undergraduate External Examiners
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*04/103 Examiners reports and pass lists

Minutes of the meeting on Friday 21 January 2005.

05/01 Apologies for absence

05/02 Minutes

05/03 Matters arising

05/04 Oral report from the Chair

05/04 Fees for resit examinations

05/05 Internal Examiner appointments

05/06 Examination arrangements for students with dyslexia

05/07 Appointment of internal examiners

05/08 Annual priorities of committees

05/09 Assessment policies and practices in the Department of Social

Policy and Social Work (UTCM04/220)
05/10 Date of the next meeting

Reserved minutes of 25 January 2005

*05/11 Minutes: Reserved

*05/12 Matters arising

*05/13 Academic misconduct reports

*05/14 Special examination arrangements

*05/15 Appointment of undergraduate external examiners
*05/16 Appointment of taught postgraduate external examiners
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*05/17 Examiners reports and pass lists

Minutes of the meeting on Friday 11 March 2005.

05/18 Apologies for absence

05/19 Minutes

05/20 Matters arising from the minutes:

05/22 Postgraduate students in undergraduate-level modules
05/23 Appointment of internal examiners

05/24 Masters degrees with distinction

05/25 Aegrotat degrees

05/26 Date of the next meeting

Reserved minutes of 11 March 2005

*05/27 Minutes: Reserved

*05/28 Matters arising

*05/29 The Committee received an oral report from the Chair
*05/30 Clarification of the role of external examiners (M05/04 (c))
*05/31 Annual Report on Undergraduate Appeals and Complaints
*05/32 Special examination arrangements

*05/33 Appointment of undergraduate external examiners

*05/34 Examiners reports and pass lists
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Minutes of the meeting on Friday 13 May 2005
05/35 Apologies for absence
05/36 Minutes

05/37 Matters arising;:
(a) from M*05/29 (a), about security of examination papers.

05/38 Chair’s oral report
(@)  changes to the submission of external examiner reports for the
HERO portal of the TQI website
(b)  feedback from the Department of Mathematics on actions they
had taken arising from “Vision’ reporting of use of the Eldoom
web-based chat room by students in the Department.

05/39 Review of major items of business for 2004/05 (M04/68)

05/40 Written Statements of Assessment (M02/42, M03/02(a), M03/15 (a),
MO03/27 (a), M03/39(a), M03/54, M03/70, M04/02)

05/41 Appointment of internal examiners (M*04/10; M04/20)

05/42 Treatment of marks in transfers between combined and single-
subject programmes

05/43 Recording of resit marks

05/44 Ratification of failure of Health Sciences students
05/45 Plagiarism in under-length assessments

05/46 Date of the next meeting

Reserved Business

*05/47 Reserved minutes of the meeting held on 11 March 2005
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*05/48 Matters arising

(a) feedback on marks from an optional module (M*05/29 [b] )
(b) results of a statistical analysis arising from M*05/31 on the number
of appeals with grounds.

*05/49 Oral report from the Chair

*05/50 Special examination arrangements
*05/51 Assessment of special examination arrangements

*05/52 Appointment of undergraduate external examiners

*05/53 Appointment of taught postgraduate internal and external examiners

*05/54 Examiners reports and pass lists

Minutes of the meeting on Friday 17 June 2005

05/55

05/56

05/57

05/58

05/59

05/60

05/61

05/62

Apologies for absence
Minutes

Matters arising;:

(a)(a) From M*05/43, consideration of the treatment of resit marks
and how these may impact on some current processes of
classifying degrees

Chair’s oral report

a) A request under the Freedom of Information Act about aspects of
cases of academic misconduct at the University that were
completed in the 2003/04 academic year.

b) conference on the subject of “Academic Misconduct: The Cultural
Context”

Payment of outside invigilators
Appointment of internal examiners (M*04/10; M04/20; M05/41)
Academic Misconduct and Distance Learning Students

2005/06 Guide to Assessment
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05/63 Date of the next meeting

Reserved Business

*05/64 Reserved minutes

*05/65 Matters arising

*05/66 Oral report from the Chair:
(a) Arising from M*05/51, open assessments for three 40-credit
modules to be substituted with procedural work
(b) Consideration of a possible examination aid for a dyslexic
Health Sciences student.

*05/67 Special examination arrangements

*05/68 Appointment of taught postgraduate internal and external examiners

*05/69 Examiners reports and pass lists

Minutes of the meeting on 7 October 2005
05/70 Welcome and apologies for absence
05/71 Minutes
05/72 Matters arising
05/73 Terms of reference and timeline of business
05/74 Committee Priorities in 2004/2005
05/75 Copies of documentation
05/76 Fees for undergraduate external examiners
05/77 Chair’s oral report
a) Feedback on the results of the National Student Survey

b) Updating of University calculator stocks for examinations
c) Approval for the nomination of advisers to internal examiners on
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the MSc Applied Forensic Psychology

d) Representation for students being investigated for committing
plagiarism on a distance education programme

e) Conference to be held on campus on 2 November 2005 to discuss
academic misconduct issues.

05/78 Academic Misconduct and Distance Learning Students (M05/61)
05/79 Calculators in distant examination centres

05/80 Security of Examination Papers (M05/37 (a), M*05/29 (a))
05/81 Report on examination practices at other institutions

05/82 Date of the next meeting

Reserved Business

*05/83 Reserved minutes of the meeting held on 17 June 2005

*05/84 Matters arising

*05/85 Oral report

*05/86 Mis-classification of award

*05/87 Analysis of academic misconduct cases (M05/20 c), M05/04 f) )

*05/88 Special Examination Arrangements

*05/89 Appointment of Undergraduate External Examiners

*05/90 Appointment of Taught Postgraduate Internal and External Examiners

*05/91 Examiners reports and pass lists

Minutes of the meeting on 18 November 2005
05/92 Apologies for absence

05/93 Minutes
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05/94

05/95

05/96

05/97

05/98

05/99

Matters arising

Oral report from the Chair
a) report back from the one-day conference on “Academic Misconduct:
The Cultural Context”

(b) Dealing with a student’s marks when the first and second
markers were unable to agree on the extent to which
additional marks should be awarded to compensate for
mitigating circumstances.

Analysis of academic misconduct cases (M05/20 c), M05/04 f), M*05/87)
Statistical analysis of classification of degrees I (M04/16, M04/96)
Annual Report on Invigilation (M05/81 a))

Date of the next meeting

Reserved Business

*05/100 Minutes: Reserved

*05/101 Matters arising

*05/102  Oral report from the Chair

*05/103  Special examination arrangements

*05/104  Appointment of undergraduate external examiners

*05/105 Appointment of taught postgraduate external examiners

*05/106  Examiners reports and pass lists

Minutes of the meeting on 20 January 2006

06/01

06/02

06/03

Apologies for absence
Minutes

Matters arising

19



06/04 Oral report from the Chair

06/05 Fees for resit examinations

06/06 Copies of Documentation

06/07 Annual priorities of committees

06/08 Appointment of internal examiners

06/09 Approval of Overseas Examination Centres
06/10 Feedback from University Teaching Committee

06/11 Date of the next meeting

Reserved Business

*06/12 Minutes: Reserved

*06/13 Matters arising

*06/14 Special examination arrangements

*06/15 Extra time in examinations

*06/16 Appointment of undergraduate external examiners

*06/17 Examiners reports and pass lists

Minutes of the meeting on 10 March 2006
06/18 Apologies for absence

06/19 Minutes

06/20 Matters arising from the minutes:

06/21 Oral report from the Chair
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06/22 Assessment of Visiting Students

06/23 Award of Masters degrees in Humanities & Social Science departments
(MO06/04 [d])

06/24 Appointment of internal examiners (M06/08)
06/25 Resitting at Postgraduate Level

06/26 Recommendations of the Equality and Diversity in the Curriculum
Project

06/27 Date of the next meeting

Reserved Business

*06/28 Minutes: Reserved

*06/29 Matters arising

*06/30 The Committee received an oral report from the Chair,
*06/31 Annual Report on Undergraduate Appeals and Complaints
*06/32 Special examination arrangements

*06/33 Special examination arrangements for an individual student

*06/34 Appointment of taught postgraduate external examiners

Minutes of the meeting on 12 May 2006
06/35 Apologies for absence

06/36 Minutes

06/37 Matters arising:

06/38 Chair’s oral report

06/39 Variation of assessment for a cohort of students (M06/21 (e))
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06/40 Review of major items of business for 2005/06 (M04/68; M05/39)
06/41 QAA Code of practice, Section 6: Assessment of students

06/42 Report from University Teaching Committee

06/43 Application of penalties arising from academic misconduct

06/44 Analysis of academic misconduct cases (M05/20 c); M05/04 f); M*05/87;
MO05/96)

06/45 Briefing session for new Chairs and Secretaries of Boards of Examiners
(MO06/21(d))

06/46 Calibration of assessment marks to the mark scale (M*06/29 c))
06/47 Appointment of internal examiners (M06/08; M06/24)

06/48 Date of the next meeting

Reserved Business

*06/49 The Committee approved the reserved minutes of the meeting held on
10 March 2006 (previously circulated).

*06/50 Matters arising

*06/51 The Committee received an oral report from the Chair
*06/52 Assessment of special examination arrangements
*06/53 External examiners reports 2004/05

*06/54 Special examination arrangements

*06/55 Appointment of undergraduate external examiners

*06/56 Examiners reports and pass lists
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Minutes of the meeting on 16 June 2006

06/57 Apologies for absence

06/58 Minutes

06/59 Matters arising;:

06/60 Chair’s oral report

06/61 Foundation Years and Foundation Degrees

06/62 Report from University Teaching Committee (UTC M06/81 & M06/82)
06/63 External examiners reports 2004/05 (SCA M*06/53; UTC M06/80)

06/64 QAA Code of practice, Section 6: Assessment of Students (M06/41
refers)

06/65 Payment of outside invigilators
06/66 Award of Masters degrees in Humanities & Social Science departments
06/67 Convening of Boards of Examiners

06/68 2006/07 Guide to Assessment and Academic Misconduct Policies, Guidelines
and Procedures

06/69 Date of the next meeting

Reserved Business

*06/70 Reserved minutes of the meeting held on 12 May 2006
*06/71 Matters arising.

*06/72 Oral report from the Chair:

*06/73 Special examination arrangements

*06/74 Appointment of taught postgraduate internal and external examiners
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*06/75 Examiners reports and pass lists

Minutes of the meeting on 6 October 2006
06/76 Welcome and apologies for absence

06/77 Minutes

06/78 Matters arising

06/79 Oral report from the Chair

06/80 Timeline and Terms of Reference

06/81 Committee Priorities in 2006/7

06/82 Copies of documentation

06/83 Fees for undergraduate external examiners

06/84 Fees for resit examinations

06/85 Security of Examination Papers

06/86 Consultation on Modularisation Review proposals
06/87 Dictionaries in formal examinations (M06/60(a))
06/88 Application of academic misconduct penalties (M06/60)
06/89 Guidance on academic misconduct issues

06/90 Date of the next meeting

Reserved Minutes

*06/91 Minutes
*06/92 Matters arising.

*06/93 The Committee agreed to defer the oral report
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*06/94 External examiner appointments

*06/95 Special Examination Arrangements

*06/96 Appointment of Undergraduate External Examiners

*06/97 Appointment of Taught Postgraduate Internal and External Examiners

*06/98 Examiners reports and pass lists

Minutes of the meeting on 17 November 2006
06/101 Matters arising
06/102 a) Change to terms of reference
c) Single system of degree
d) New copy of Guide distributed
e) Modularisation Review
f) Disability Discrimination Act 2005
g) Academic misconduct in formal exams
h) Statistical analysis of degree classifications
i) Plagiarism awareness software
06/103 Analysis of academic misconduct cases
06/104 Annual Report on Invigilation
06/105 QAA Code of Practice, Section 6: Assessment of Students
06/106 Access to exam papers
06/107 Dictionaries in formal exams
06/108 Application of penalties arising from academic misconduct
06/109 Distance Education Programmes
06/110 External Examiners induction procedures
06/111 Checking students previous work during academic misconduct

investigations
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06/112 Revision of Regulation 5.2 deferred
06/113 Resit regulations and the Modular review
Reserved Business

06/116 Matters arising;:

06/117 Oral report

06/118-121 Special exam arrangements, appointment of external examiners,
pass lists.

Minutes of the meeting on 19 January 2007

07/03 Matters arising

07/04 Oral report

07/05 Revision of regulation 5.2

07/06 Convening meetings of Postgraduate Boards of Examiners
07/07 Statistical analysis of classification of degrees

07/08 Demands on available space for formal

07/09 Veiled students in formal exams

07/10 Management of scripts for dyslexic students

07/11 Checking students” previous work during academic misconduct
investigations

07/12 Appointment of internal examiners
07/13 Appointment of external examiners for research degrees
07/14 Distance Education Programmes — approved centres in Nigeria and

Denmark
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07/15

07/16

07/17

Policy for recording of research degree vivas
External examiners induction procedures

Undergraduate external examiners reports

Reserved Business

07/20

07/21

07/22

07/23

07/24

Matters arising

Oral report

Special exam arrangements
Appointment of external examiners

Results lists

Minutes of the meeting on 9 March 2007

07/27

07/28

07/29

07/30

07/31

07/32

07/33

07/34

07/35

07/36

Matters arising

Oral report

External examiners induction

Undergraduate External Examiners Reports
Devolving responsibility for routine business
Amendments to the external examiners report form
Annual priorities — progress review

Review of routine double marking

Options open to MPhil/PhD examiners

Draft award regulations
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Reserved Business

07/39

07/40

07/41

07/42

07/43

07/44

07/45

Matters arising

Oral report

Academic appeals and complaints report.
Special exam arrangements
Appointment of external examiners
Results lists

AOB

Minutes of the meeting on 9 May 2007

07/48

07/49

07/50

07/51

07/52

07/53

Matters arising

Oral report

Postgraduate external examiners reports
Defining a point of module registration
Invigilation of formal exams

Consultation document on the Postgraduate Modularisation review

Reserved Business

07/58

07/59

07/60

07/61

Oral report
Special examination arrangements
Appointment of external examiners

Results lists

Minutes of the meeting on 16 June 2007

28



07/64
07/65

07/66

07/67

07/68

07/69

07/70

07/71

07/72

07/73

Matters arising from previous minutes
Oral report from the Chair

Annual Priorities for 2006/7 — progress review
Academic Misconduct Policy relating to Research Students
Proposed Modifications to the Academic Misconduct Procedures

Invigilation Procedures

Establishing identity in examinations
Section 6: QAA Code of Practice on Assessment
Trialling academic misconduct detection software

Examination Fees

Reserved Business

*07/79 Oral report from the Chair

*07/80 Special Examination Arrangements

*07/81 Appointment of External Examiners

*07/82 Results Lists

Minutes of the meeting on 5 October 2007

07/85

07/86

07/87

07/88

Matters arising from previous minutes
Oral report
Annual Timeline — approved routine business schedule for the year

Committee Priorities 2007/8
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07/89 Annual Academic Misconduct report 2006/7
07/90 Pilot for Recording Research Student Oral Examinations (viva)

07/91 Latest editions of documents were distributed

07/92 Security of exam papers — advice given to departments

Reserved Business

*07/96 Oral report

*07/97 Special Examination Arrangements
*07/98 Appointment of External Examiners
*07/99 Examiners Reports and Pass Lists

*07/100 Research Student Upgrading

Minutes of the meeting on 16 November 2007

07/103 Matters arising previous minutes

07/104 Terms of Reference

07/105 Oral report

07/106 Pilot Study in the Recording of Research Students” Oral Examinations
07/107 Conduct of Oral Examinations for MPhil, PhD and EngD

07/108 Annual Report on Invigilation

07/109 Undergraduate External Examiner Reports for 2006/7

07/110 Research Student Completion Rate 2004-7

07/111 Research Student Appeals and Complaints

07/112 Annual Programme Review Process
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07/113 Improving the Effectiveness of External Examiners Reports
07/114 The Powers of External Examiners to Change Marks
07/115 Revision of University Regulations

07/116 Dictionaries at non-campus Venues

07/117 Approval of Exam Dates and Locations for Health Economics for
Health Care Professionals 2007/8

Reserved Business
*07/120 Matters Arising
*07/121 Oral Report

Category II
*07/122 Special Examinations Arrangements

*07/123 Appointment of External Examiners
*07/124 Examiners Reports and Pass lists

*07/125 Research Students Upgrading

Minutes of the meeting on 18 January 2008
08/03 Matters arising from the previous minutes

08/04 Oral Report from the Chair

08/05 Statistical Analysis of Classifications of Degrees I

08/06 Resolving differences between first and second markers
08/07 The powers of external examiners to change marks

08/08 Marking closed examination scripts that deviate from the rubric
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08/09 Penalties for failing to meet assessment deadlines

Reserved Business

*08/13 Oral report from the Chair
Micro Ecomonics Il examination paper

*08/14 Academic misconduct

Category II
*08/15 Special examination arrangements

*08/16 Appointment of external examiners
*08/17 Examiners reports and pass lists

*08/18 Research student upgrading

Minutes of the meeting on 9 May 2008
08/21 Matters arising from the previous minutes

08/22 Oral report from the Chair

08/23 Academic appeal and academic complaints 2006/
08/24 Psychological assessment of students with dyslexia
08/25 Taught postgraduate external examiners’ reports
08/26 Retired staff as PhD examiners

08/27 Treatment of marks following reassessment

08/28 Assessment rules governing modules taken outside the home
department

08/29 Mitigating circumstances

Category II
08/30 Policy on transfers from master programmes to MPhil/PhD

Reserved Business
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Category II
*08/35 Academic misconduct

*08/36 Special examination arrangements

*08/37 Appointment of external examiners

*08/38 Examiners reports and pass lists

*08/39 Research student upgrading

Minutes of the meeting on 13 June 2008

08/42

08/43

08/44

08/45

08/46

08/47

08/48

08/49

08/50

Matters arising from the previous minutes

Oral report from the chair

Online plagiarism module

Audio recording of research student’s oral examinations

Fees for 2008/9 External Examiners, Examinations and Re-
Examinations

Assessment issues arising from modularisation review

A more robust system for confirming student’s identities in closed
University examinations

Ownership of material submitted for assessment

Review priorities set in October 2007 meeting

Category II

08/51

08/52

Preparation of the Guide to Assessment for 2008/9

Availability of members

Reserved Business

*08/55 Matters arising — none
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*08/56 Oral report from the Chair

Category II
*08/57 Academic misconduct

*08/58 Special examination arrangements
*08/59 Appointment of external examiners
*08/60 Examiners reports and pass lists

*08/61 Research student upgrading

Minutes of the meeting on 10 October 2008
08/64 Matters arising from the minutes

08/65 Oral report from the Chair

08/66 Timeline

08/67 Committee Priorities in 2008/9

08/68 Academic misconduct annual report 2007/8

08/69 Recording of research students’ oral examinations
08/70 Review of draft Guide to Marking

08/71 Reconsideration of the award of “Starred Firsts”
Category II

08/72 Copies of documents

08/73 Security of Examination Papers - from Computing Service’s Systems
Security Advisor

Reserved Business
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*08/76 Matters arising

*08/77 Chair’s oral report

*08/78 Special Examination Arrangements

*08/79 Appointment of external examiners

*08/80 Examiners reports and pass lists

*08/81 Research student upgrades

Minutes of the meeting on 21 November 2008

08/85

08/86

08/87

08/88

08/89

08/90

08/91

08/92

08/93

Matters arising from the minutes
Oral report from the Chair

Statistical analysis of classification of degrees I - 2008 graduands
deferred until January 2009

Annual report on invigilation
Undergraduate External Examiner Reports for 2007/8
Teleconferencing of Research Students Oral Examinations

The Role of External Examiners — changing marks for taught degree
programmes

Fitness to Practice and Academic Misconduct

Calculation and application of penalties for academic misconduct

Reserved Business

*08/96 Matters arising — collation of UG marks in Economics

*08/97 Oral report
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Category II
*08/98 Academic Misconduct

*08/99 Special examination arrangements

*08/100 Appointment of external examiners

*08/101 Examiners reports and pass lists

*08/102 Research Student Upgrading

Minutes of the meeting on 9 January 2009

09/03

09/04

09/05

09/06

09/07

09/08

09/09

09/10

09/11

09/12

09/13

09/14

09/15

Matters arising from the minutes
Oral report from the Chair

Statistical analysis of classification of degrees — deferred to a later
meeting

Annual priority number 2

Annual priority number 7

Academic Misconduct Policies, Guidelines and Procedures 6.4.3
Postgraduate Research Experience Survey

Approving the results of modules taken for credit

Using previous students essays as feedback

Regulation 2.1(i)

Regulation 5.5

Missed Biology assessments

Illegible examination scripts

Reserved Business
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*09/17 Matters arising

*09/18 Chair’s oral report

Category II
*09/19 Academic Misconduct

*09/20 Special examination arrangements

*09/21 Appointment of external examiners

*09/22 Examiners reports and pass lists

*09/23 Research student upgrading

Minutes of the meeting on 27 February 2009

09/26

09/27

09/28

09/29

09/30

09/31

09/32

09/33

09/34

09/35

Matters arising from the minutes

Oral report from the Chair

Students’ appeals and complaints

Misconduct cases involving large numbers of internal examiners
Teaching committee review of effectiveness

Penalties for late submission of assessments

The role of External Examiners — results lists

The role of External Examiners — Commenting on draft examination

papers
Notes of guidance on minor corrections for research degrees

E-thesis

Reserved Business
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*09/38 Matters arising
*09/40 Retrospective award of postgraduate certificate to Philosophy students

Category II
*09/41 Academic misconduct

*09/42 Special examinations arrangements
*09/43 Appointment of external examiners
*09/44 Examiners reports and pass lists

*09/45 Research student upgrading

Minutes of the meeting on 1 May 2009

09/48 Matters arising from the minutes

09/49 Oral report from the Chair

09/50 Modularisation Issues

09/51 Taught postgraduate external examiners’ reports 2007/8

09/52 Regulation 2.5(1)
Candidate’s non attendance at oral examination

09/53 Procedure for dealing with students who fail to provide the requisite
forms of identification for a University examination

Reserved Business
*09/56 Matters arising
*09/57 Chair’s oral report

Category II
*09/58 Academic misconduct

*09/59 Special examinations arrangements
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*09/60 Appointment of external examiners

*09/61 Examiners reports and pass lists

*09/62 Research student upgrading

Minutes of the meeting on 12 June 2009

09/65

09/66

09/67

09/68

09/69

09/70

09/71

09/72

09/73

Matters arising from the minutes
Chair’s oral reports
Annual Priorities

Fee increases for 2009/10
Academic Misconduct issues

Modularisation issues
An induction programme for external examiners

The degree classifications awarded to students on combined
programmes of study — annual priority for 2009/10

Clarification of Section 2.3(d) in the Guide to Assessment

Disability issues

Reserved Business

09/76

Matters arising

Category II
*09/78 Academic misconduct

*09/79 Special examination arrangements

*09/80 Appointment of external examiner
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*09/81 Examiners reports and pass lists

*09/82 Research student upgrading

Minutes of the meeting on 9 October 2009

Category I

09/85 Matters arising from the minutes

09/87 Timeline

09/88 Committee Priorities in 2009/10

09/89 Academic Misconduct Annual Report 2008/9.

09/90 Review of undergraduate External Examiners reports for 2008/9

09/91 The different ways degree classifications are determined for students
on combined programmes of study

09/92 Results from UTC Annual Programme Review
09/93 Feedback to students on progressional examinations
09/94 Defining conflict of interest in the appointment of External Examiners
09/95 Assessment of MA/MSc programmes by research
Category II
10/99 Academic Misconduct
09/100 Special examination arrangements
09/101 Appointment of external examiners
09/101 Examiners reports and result lists

09/102 Research Students Upgrading
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Minutes of the meeting on 20 November 2009
Category I
09/105 Matters arising from the minutes
09/107  To receive an oral report from student representatives
09-10/109 Annual report on invigilation
09/110 VLE and delivery of summative assessment
09/111 PGT modularisation — attendance of external examiners

09/112  Application of rules on suspension of studies and extension for
research students

Category II
09/115 Academic Misconduct
09/116 Individual examination arrangements
09/117 Appointment of external examiners.
09/118 Examiners reports and result lists

09/119 Research Students Upgrading

Minutes of the meeting on 8 January 2010

Category I
09/122 Matters arising from the minutes
09/124 Academic Integrity Week 25 — 29 January.
09/126 Submission of thesis

09/127 Stickers denoting the disregarding errors of spelling and grammar
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09/128 Annual Priority 2
09/129 Fitness to practice
09/130 Turnitin trial
Category II
09/133 Academic Misconduct
09/134 Individual Examination Arrangements
09/135 Appointment of external examiners
09/136 Examiners reports and result lists

09/137 Research Students Upgrading

Minutes of the meeting on 26 February 2010

Category I
09/140 Matters arising from the minutes
(ii) 09/10-109 iii Invigilation Issues
(iii) 09-10/111 PGT modularisation — attendance of external examiners
(iv) 09-10/124 SU proposal that a responsible person is present during
exams to address queries.
09/142 Oral report from student representatives
09/143 Complaints and appeals
09/144 Academic Misconduct

09/145 Review of the University’s External Examiner Process

09/146 Application of academic misconduct penalty for a module taken at
another university

09/147 Early submission of PhD, MPhil and EngD theses for examination
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Category II
09/151 Academic misconduct
09/152 Individual examination arrangements
09/153 Appointment of external examiners
09/154 Examiners reports and result lists

09/155 Research students upgrading

Minutes of the meeting on 30 April 2010

09/157 Matters arising from the minutes
09/159 Oral report from student representatives
09/160 HESA non-completion rules

09/161 Non-attendance at University examinations and submission and
approval of mitigating circumstances

09/162 Requests from campus-based students to take examinations at remote
locations

09/163 Taught postgraduate external examiner’s reports 2008/09

09/164 Not penalizing international students for language errors in
assessment

09/165 Thesis Advisory Panel members serving as internal examiners

Minutes of the meeting on 11 June 2010

Category I Business
09/175 Classifying joint degrees
09/176 Presence of responsible persons in examinations

09/177 Thesis advisory panel members as internal examiners
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09/177 Thesis advisory panel members as internal examiners

09/179 Chair’s oral report

09/181 Review of annual priorities for 2009/10

09/182 Guidance on proof-reading students’ assessed work
09/183  Use of translation software in assessments

09/184  Attendance of external examiners at Boards of Examiners

09/185  Guidance on marginal fails for independent study modules

09/186  The Guide to Assessment 2010/11

09/187  Academic Misconduct Working Party

09/188  Proposals on the future of the Board for Graduate Schools
Category I Business

09/190  Departing members

Reserved business
*09/191 Reserved minutes from 30 April 2010

*09/192 Report on academic misconduct
*09/193 Individual examination arrangements
*09/194 Appointment of external examiners
*09/195 Examiners’ reports and results lists

*09/196 Research student upgrading
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Minutes of the meeting on 8 October 2010

Category I Business
10/3 Matters arising from the previous minutes
10/5 Student Representatives” Oral Reports
10/6 Committee’s Terms of Reference
Membership
Purpose of the Committee
Term of Reference 1
Term of Reference 4
Term of Reference 7
Term of Reference 8
Term of Reference 9
Term of Reference 10
Term of Reference 12
10/7 Timeline
10/8 Committee Priorities in 2010/11
10/9 Academic Misconduct Annual Report 2009/10
10/10 Review of undergraduate External Examiners” Reports for 2009/10
10/11 Review of external examining
10/12 Claritying the Reassessment Regulations D17-D25 and E1-E5
Category II (Business)
10/13 Security of Examination Papers
10/14 Copies of documentation

Category II

10/18 Special examination arrangements
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10/19 Appointment of external examiners
10/20 Examiners report and result lists.

Minutes of the meeting on 19 November 2010

Category I

10/22 Matters arising from the minutes

10/24 Student Representatives” Oral Reports

10/25 Statistical analysis of classification of degrees

10/26 Annual report on invigilation

10/27 Combined degrees template

10/28 Review of rule of assessment D15

10/29 Special Cases Committee hearings — a tabled paper
Category II

10/33 Special examination arrangements

10/34 Appointment of external examiners

10/35 Examiner’s reports and result index

Minutes of the meeting on Friday 14 January 2011
Category I Business

10/37 Matters arising from the minutes

10/38 Chair’s Oral Report

10/39 Student Representatives” Oral Reports

10/40 Templates for the classification of combined degrees
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10-/41 Review of Rules for Assessment, Progression and Award D13 and D14
Category II Business

10/42 Appointment of internal examiners for 2010/11 (Chair’s action)
including HYMS internal examiners

10/43 Remuneration paid to external examiners
Category II Reserved Business

*10/47 Special examination arrangements

*10/48 Appointment of external examiners

*10/49 Examiners reports and result lists

Minutes of the meeting on February 25 2011
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