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Policy and Procedures for Housing Studies Association
Support and Endorsement of Activities and Events 


1. Introduction
1.1 The aims of the Housing Studies Association are:
· to promote the study of housing 
· to bring together researchers, practitioners and policy makers interested in housing research and education 
· to encourage the practical application of social research to the field of housing studies 
· to represent the interests of those researching or teaching housing studies in higher education to funding and development organisations, and to government. 
1.2 The Housing Studies Association (HSA) recognises that supporting and endorsing events and activities that contribute to these aims is a primary function for the Association and that this represents an important and effective utilisation of the resources available to the Association. The HSA is therefore committed to providing appropriate support and endorsement where possible to further its aims. The Association also recognises that effective financial stewardship and representing the interests of its membership are key functions and that therefore any expenditure authorised by the Executive Committee of the HSA to support and/or endorse activities and events must be proportionate, viable and linked directly to furthering the above aims of the Association.

2. Eligibility
2.1 Whilst recognising the diversity and breadth of activities and events that the Association may be requested to support or endorse, the following eligibility criteria will be applied to all applications:
a. The activity or event must directly and clearly further the aims of the Housing Studies Association, as listed at 1.1 above.
The lead or named applicant for support or endorsement must be a member of the Housing Studies Association.
Where direct support (financial or otherwise) is requested this support must be reasonable and proportionate and the application must demonstrate that HSA support is required and essential to the delivery, undertaking and likely success and impact of the activity or event.
b. The application must provide a detailed breakdown of the forms and amount of support being requested and how this support will be utilised.
c. The activity or event must be reasonably expected to be practically and financially viable.
d. The scale of the support requested must not endanger the wider financial status of the HSA.
e. The activity or event must meet the appropriate high standards of ethics, equal opportunities and data protection.
f. Where HSA endorsement is requested (but not direct support, financial or otherwise), the activities or events must clearly further the aims of the HSA.
g. There will be a presumption that any financial support will be provided and claimed in the same financial year as the activity or event being supported. In exceptional circumstances, the HSA may consider financial support over a longer time period. 
h. The application must be made through the official Housing Studies Association application process, including being submitted using the official application form and having being assessed and granted (in writing) by the HSA support eligibility sub-committee.
2.2 Although not exhaustive, the Housing Studies Association envisages that the following activities or events will be potentially eligible for support and/or endorsement:
a. Conferences, symposia and seminars in the field of housing studies
b. Development of networks in the field of housing studies and the infrastructure to support these networks
c. Production and dissemination of publications directly linked to conferences, symposia and seminars or the activities of networks as stated above
d. Attendance at events where an individual is directly representing the Housing Studies Association and has a mandate to do so.
2.3 The following activities will not be considered eligible for support:
a. Payment of fees or travel or subsistence costs for individual scholars to attend events, including conferences, where this is not directly related to an HSA-supported or endorsed event.
b. Funding for individual scholars to undertake primary or secondary research, to produce individual publications or to submit applications for research grants. 
c. Funding for individuals' international study visits. 
d. Funding of individuals' fees or costs associated with individual educational or professional qualifications. 
e. Purchasing equipment, unless directly linked to the eligible activities and events detailed at 2.2.
f. Events or activities which compete with or damage the interests of other events or activities in similar or related fields, such as those organised by ENHR, AESOP, etc.
g. Events or activities that are run as commercial enterprises or for the purposes of securing profit.


3. Conditions of Support or Endorsement
3.1 The following conditions will apply to all support and endorsement provided by the Housing Studies Association:
a. The activity and event will be delivered as specified in the application. The HSA will be notified immediately if there is any change to the proposed activity or event.
b. The HSA logo must be featured on any publicity or materials related to the activity or event and HSA support and/or endorsement for the activity or event must be clearly identified.
c. The recipient must agree to distribute any HSA publicity material at the activity or event, if requested to do so. 
d. The lead or named applicant/recipient will provide the HSA with a short summary report of the activity or event and its outcomes. This report, which may be edited, will be placed on the HSA website and the applicant must agree to this. The lead or named applicant/recipient will additionally provide a short financial report which indicates how funds have been spent in accordance with the application and award (this will not be published).
e. Any resources provided by the HSA which are not directly used in relation to the activity or event must be returned to the HSA.
f. The HSA will not accept any liability or risk for the delivery of activities or events or any further events or claims arising from them.
g. The HSA will seek to recover any funds that are used inappropriately. 
h. The HSA will not support events which include material which is defamatory or libellous or which breaches race relations or equalities legislation. Event organisers must ensure that no such material is presented and, as far as is possible, ensure that any published material arising directly from the event adheres to this condition. 
i. It is the responsibility of the event organisers, and not the HSA, to ensure that any participants from outside the EU have the necessary visa and legal status to lawfully attend events held in the UK.
3.2 Other conditions may be applied at the discretion of the HSA support eligibility sub-committee, as determined to protect the interests of the HSA and its members. 
4. Governance and Management
4.1 All applications for support and endorsement will initially be received and considered by the HSA support eligibility sub-committee. This sub-committee has designated powers to approve and grant support but will be able to refer an application to the HSA Executive Committee for consideration if required. 
4.2 The HSA support eligibility sub-committee will normally comprise three serving members of the HSA Executive Committee. The membership of the eligibility sub-committee will be determined annually following the HSA Annual General Meeting.
4.3 Members of the HSA support eligibility sub-committee will be required to declare any potential or actual conflicts of interest in relation to an individual application for support. Where a conflict of interest is determined, the member will play no part in assessing the application. In these circumstances, the HSA support eligibility sub-committee will be able to request that another member of the HSA Executive Committee views and comments upon the application.
4.4 The HSA support eligibility sub-committee will only consider applications based upon a completed official application form (to be made available on the HSA website). The HSA support eligibility sub-committee reserves the right to request that applicants provide further information in support of their application.
4.5 The HSA support eligibility sub-committee will review each application, based on the eligibility criteria identified above and will reach a decision about whether or not to support an application, what forms of support will be provided and what conditions (in addition to those specified in 3.1) will be required. Attempts will be made to ensure decisions applications are taken and communicated to applicants as soon as possible. 
4.6 The HSA support eligibility sub-committee will inform the HSA Executive Committee about the outcome of each application it receives.
4.7 A designated member of the HSA support eligibility sub-committee will liaise with the applicant/recipient, the HSA treasurer and other HSA Executive Committee officers as required throughout the support period, including ensuring that post-support award conditions are adhered to. 
4.8 In the interests of transparency, the HSA reserves the right to publish full details of the support it makes available. The HSA makes no guarantee of funding or support, however, and any decision taken by its Executive Committee or the support eligibility sub-committee may not be relied upon, or considered to act, as a precedent for any future decision. The HSA’s decision will in all cases be final. The HSA will make every effort to provide applicants with informal feedback on applications if requested.
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