University Audit Committee: Annual Cycle of Business (updated September 2010)

welcome any new members/ auditors/ officers

October « receive/ confirm terms of reference and membership
« receive/ confirm annual cycle of business
« interim report from the external auditors on emerging audit findings
e progressreporton previous year’s internal audit plan (incl report on
risk management if available)
« review corporate risk register
NEvErbE 1 —annual meeting with auditors without officers present (in accordance
with HEFCE good practice recommendation)
2 —joint meeting with the Finance Committee:
« HEFCE Accounts Direction for following year’s financial statements
« University’s draft financial statements (including corporate governance
statement)
o final audit summary and management letter from the external auditors
3 —separate Audit Committee meeting:
« final report on the previous year’s internal audit plan
« Annual Report from the internal auditors
« management letter from the external auditors
« draft of the Committee’s Annual Report to Council/ HEFCE
February « receive for information the relevant Council minute in respect of
financial statements and the Committee’s Annual Report
o receive report on risk management including review of departmental
registers, review of corporate register and details of reviews by SMG
and Operations Group since October
« progressreport from the internal auditors in respect of the current
year’s internal audit plan
May « progress report from the internal auditors in respect of the current
year’s internal audit plan (incl report on risk management)
o external audit planning report
« internal audit plan for following year
o receive HEFCE’s annual assessment of institutional risk
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